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PREAMBLE

This Agreement, entered into by the Township of West Deptford (the
“Township”) and AFSCME New Jersey Council 63, American Federation of State
County and Municipal Employees, AFL-CIO Majority Representative, and its affiliated
Local 3523 (the “Union”), covering employees in the designated unit, is intended to
promote harmonious relations between the Township and employees represented by the
Union, to establish equitable and peaceful procedures for the amicable resolutions of all
disputes and grievances, and to determine wages, hours of work, and other bargainable
terms and conditions of employment. This Agreement represents the complete and final

understanding on all bargainable issues between the Township and the Union.
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ARTICLE I
RECOGNITION

SECTION 1

The Township recognizes the Union as the bargaining agent for the purpose of
establishing salaries, wages, hours, and other conditions of employment for all of the
employees in the job titles listed in Article I, Section 3 below and any others as the
parties may later agree to include. This recognition, however, shall not be interpreted as
having the effect of, or in any way abrogating, the rights of employees as established by
the Laws of 1968, Chapter 303, as amended by the Laws of 1984, Chapter 123.
SECTION 2

As the Employer recognizes the Union; it is the responsibility of the Employer to
forward all new hire, disciplines/grievances, promotions, etc. to the Union’s Local
President and Local Vice President via email, as well as to the Union Staff
Representative at AFSCME NIJ Council 63 via email or regular mail at 1373 Chews
Landing Road, Laurel Springs, NJ 08021. This will occur simultaneously as the
employee is served.
SECTION 3

This Agreement applies to all full-time, permanent employees of the Township’s
Department of Public Works and Department of Water & Sewer in the following job
titles:

Laborer

Shuttle Bus Driver

Truck Driver

Meter Reader/Repairman

Dispatcher
Equipment Operator
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Maintenance Repairman
Water/Sewer Maintenance Repairman
Mechanic

ARTICLE II
DUES CHECK-OFF

SECTION 1

The Employer agrees to deduct monthly the union membership dues from the pay
of the employees who individually request in writing that such deduction be made. The
amount to be deducted shall be certified to the employer by the Treasurer of the Union
and the aggregate deductions from all the employees shall be remitted to the office of
AFSCME New Jersey Council 63 together with a list of names of all the employees for
whom the deductions were made by the tenth (10'™) working day of the succeeding month
after such deductions were made. Dues deductions will begin during the first 30 days of
employment.
SECTION 2

Employees covered by the Agreement may only request deductions for the
payment of dues to the duly certified majority representative named herein.
SECTION 3

Employees electing to revoke their authorization to deduct union dues must
provide written notice during the ten (10) days following the anniversary date of their
employment. The Township shall provide notice to the Union of any employee
revocation within five (5) days of such revocation. The effective date of termination of
dues deducted to the majority representative shall be thirtieth (30'") day after the

employee’s anniversary date of employment.
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SECTION 4

In the event that the Township is determined to have deducted union dues from an
employee in error or in violation of any applicable law then in force, which were paid to
the Union, the Union agrees to indemnify the Township for any amount of any excess

deduction.

ARTICLE III
MANAGEMENT RIGHTS AND RESPONSIBILITIES
SECTION 1

The Township hereby retains and reserves unto itself, without limitation, all
powers, rights, authority, duties and responsibilities conferred upon and vested in it prior
to the signing of this Agreement by the laws and Constitution of the State of New Jersey
and of the United States, including, but without limiting the generality of the foregoing,
following rights:

A. The executive management and administrative control of the Public
Works Department and Water & Sewer Department and their properties and facilities and
activities of their employees by utilizing personnel, methods and means of the most
appropriate and efficient manner possible as may from time to time be determined by the
Township.

B. To make rules of procedure and conduct, to use improved methods and
equipment, to determine work schedules and shifts, to decide the number of employees
needed for any particular time, and to be in sole charge of the quality of the work

required.
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(54 The right of management to make such reasonable rules and regulations as
it may from time to time deem best for the purposes of maintaining order, safety and/or
the effective operation of the Public Works Department and Water & Sewer Department
after advance notice thereof to the employees to require compliance by the employees is
recognized.

I To hire all employees, to promote, transfer, assign or retain employees in
positions within the Public Works Department and Water & Sewer Department.

E. To suspend, demote, discharge or take any other appropriate disciplinary
action against any employee for good and just cause.

F. To layoff employees in the event of lack of work or funds.

G. The Township reserves the right with regard to all other conditions of
employment not reserved to make such changes as it deems desirable and necessary for
the efficient and effective operation of the Public Works Department and Water & Sewer
Department.

SECTION 2

In the exercise of the foregoing powers, rights, authority, duties and
responsibilities, and in the adoption of policies, rules, regulations and practices and the
furtherance thereof, and in the use of judgment and discretion in connection therewith,
the Township shall be limited only by the specific and express terms of this Agreement
and then only to the extent such specific and express terms hereof are in conformance

with the Constitution and laws of New Jersey and of the United States.
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SECTION 3

Nothing contained herein shall be construed to deny or restrict the Township of its
rights, responsibilities and authority under any national, state, county or local laws or
regulations.

ARTICLE 1V
NON-DISCRIMINATION

SECTION 1

There shall be no discrimination, interference, or coercion by the Township or any
of its agents against the employees represented by the Union. The Union or any of its
agents shall not intimidate or coerce employees into membership. Neither the Township
nor the Union shall discriminate against any employee because of race, creed, color,
religion, age, sex, sexual orientation, national origin, handicap, or membership in any
other classification protected by law.
SECTION 2

It is hereby recognized and agreed that an employee shall have the right to
withdraw from membership in the Union. In the exercise of that right, neither party, nor
any of its agents, shall discriminate, coerce or otherwise interfere with the employee.
SECTION 3

The Township and the Union agree that the Township is permitted to take all
steps necessary to comply with the Americans with Disabilities Act in the application and

construction of this Agreement.
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ARTICLE V
MAINTENANCE OF WORK OPERATIONS

SECTION 1

The parties agree that there should be no lockouts, strikes, work stoppage, walk-
outs, slowdowns, or other illegal job action during the term of this Agreement. No
employee or representative of the Union shall authorize, instigate, or condone such
activity, nor shall any employee participate in such activity.
SECTION 2

It is understood that violations of the provisions of this article may subject any
employee participating in or condoning such activity to disciplinary action by the
Township. Such disciplinary action may include termination of employment, or any
other appropriate lesser form of discipline consistent with Article XIV hereof.

ARTICLE VI
PROBATIONARY PERIOD

SECTION 1

All new and rehired employees work on a probationary basis for the first six
months after the date of permanent hire. The probationary period is intended to give new
employees the opportunity to demonstrate their ability to achieve satisfactory level of
performance and to determine whether the new position meets their expectations. The
Township uses this period to evaluate employee capabilities, work habits and overall

performance :
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SECTION 2

Any significant absence longer than ten working days will automatically extend a
probationary period by the length of the absence. If the Township determined that the
designated probationary period does not allow sufficient time to thoroughly evaluate the
employee’s performance, the probationary period may be extended for a specific period.
SECTION 3

Every two months, the employee’s department head shall prepare a written
evaluation of the employee’s performance. At the conclusion of the probationary period,
a recommendation shall be made regarding the retention or dismissal of the probationary
employee. This report shall be submitted to the Township Administrator who will utilize
it in making a determination regarding permanent employment.
SECTION 4

Upon satisfactory completion of the probationary period, employees enter the
permanent employment classification.
SECTION 5

If an employee is promoted to a higher classification, he or she will then have
probationary status for a six-month period. Two written evaluations will be executed
during the second and fourth months based on performance only.
SECTION 6

During the probationary period, new employees are eligible for those benefits that
are required by law only, such as workers’ compensation insurance and social security.
They may also be eligible for other Township provided benefits subject to the terms and

conditions of each program as outlined herein.
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ARTICLE VII
WORK SCHEDULE

SECTION 1
Normal working hours shall be as follows:

Mechanic: 6:00 am —2:30 pm or 7 am — 3:30 pm

Dispatcher:  8:00 am —4:30 pm

All Others:  7:00 am — 3:30 pm
Summer working hours shall be as follows:

6:00 am — 2:30 pm for all except dispatcher with the prior approval of the
Department Head and Township Administrator.
SECTION 2

Employees may be required to work beyond normal working hours, as needed.
SECTION 3

Employees shall be scheduled for on-call time in the Water & Sewer Department.
Such employees report to work on Saturday, Sunday, and Holidays between the hours of
7:00 am and 11:00 am. On-call scheduled hours in Water & Sewer shall be equally
distributed on a rotational basis throughout the year. Employees who are on-call in the
Water & Sewer Department shall also be required to carry an on-call phone for a seven
(7) day period for which they will receive an amount equal to four (4) hours at the
employee’s normal hourly rate, which shall be considered “hours worked” for purposes
of calculating overtime. Assignments may be traded between employees with a written
approval of the Department Head. Employees who have to report to work for an on-call

emergency shall be guaranteed a minimum of two (2) hours per on-call emergency.
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Additional calls that are resolved within the initial guaranteed two (2) hours will not be
considered a separate event.
SECTION 4

Mechanics shall be required to carry an on-call phone for a seven (7) day period
for which they will receive an amount equal to four (4) hours at the employee’s normal
hourly rate, which shall be considered “hours worked” for purposes of calculating
overtime. Employees assigned to carry the on-call phone shall be scheduled on a rotating
basis. Assignments may be traded between employees with a written approval of the
Department Head. Employees who have to report to work for an on-call emergency shall
be guaranteed a minimum of two (2) hours per on-call emergency. Additional calls that
are resolved within the initial guaranteed two (2) hours will not be considered a separate
event.
SECTION 5

All employees covered by this Agreement are and shall be deemed essential
employees. As such, in the event of weather-related or other emergency circumstances,
as determined by the Township Administrator, all such employees may be required to
report for work as a condition of employment and perform regular or emergency duties as
assigned without entitlement for additional compensation if taking place during normal
working hours. Employees shall receive an additional 15-minute break for every four (4)
hours worked beyond their normal shift.
SECTION 6

In lieu of morning and afternoon breaks, employees shall receive an extended 60-

minute lunch period from 11:30-12:30 pm daily unless otherwise permitted by
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department supervisor. If employees are directed to work through lunch, the Department
Head, in his sole discretion, can offer overtime or dismiss employees early that day.
ARTICLE VIII
OVERTIME

SECTION 1

Overtime is defined as all hours worked over forty (40) per week.
SECTION 2

Employees may only work overtime with prior approval by the Department Head
or Township Administrator. Employees who work unauthorized overtime will be
compensated for such time in accordance with this Article; however, they may be
subjected to discipline.
SECTION 3

Overtime work shall be distributed based on seniority basis on a rotational basis
among all employees within the same classification provided said employees have the
skill and ability to perform the work required.
SECTION 4

Overtime shall be paid at the rate of one and one-half (1 %) times the employee's

standard hourly rate.
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SECTION 5

"Hours Worked", for the purpose of determining whether or not an employee has
fulfilled their regular work week commitment, shall be defined as all hours during the
employee's regular work week when the employee is in an approved pay status, (i.e.,
approved sick day, approved personal day, approved vacation). Unapproved call outs are
not considered an approved pay status for this purpose.

ARTICLE IX
TRAINING

SECTION 1

Conference, seminar, certification and training attendance is viewed as an
opportunity for growth and enhanced benefits for the Township. Employees may attend
work related conferences, seminars, certification classes and training with prior approval
of their Department Head. Employees who want to attend a conference, seminar,
certification, or training must submit a written request to their Department Head at least
thirty (30) days in advance of the conference, seminar, certification class or training.
Employees may be permitted to attend a conference, seminar, certification, or training
with less than thirty (30) days of notice, in the sole discretion of the Department Head, in
the event greater notice is not possible. Approval will be subject to the discretion of the
Department Head based upon relevancy to the job and the availability of funds allocated
for this purpose in the current budget.
SECTION 2

The Township will provide registration reimbursement for courses required to

obtain job-related certifications and licenses. Employees who receive reimbursements
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must remain in the Township’s employ for at least twenty-four (24) months following the
completion of the courses toward the certification. Employees who voluntarily separate
their employment with the Township within the two-year period must reimburse the
Township for 100% of the tuition/certification costs before receiving their final pay.
SECTION 3

Reimbursement for courses required to obtain job-related certifications and
licenses shall be made on the following conditions:

A. All registration payments for conferences, seminars, training and classes
for certification and licensing will be paid directly by the employee to the vendor. Upon
successful completion, the employee will submit an employee expense reimbursement
request to the Department Head. Reimbursements are processed as part of the normal bill
list by the Township Committee at all regular monthly meetings.

B. Licensing fees will be paid for directly by the employee. Upon receipt of
the license or certification the employee will submit an employee expense reimbursement
request to the Department Head. Reimbursements are processed as patt of the normal bill
list by the Township Committee at all regular monthly meetings.

c The Township will not pay for failed courses, incomplete classes or
registrations/certification not obtained.

D. Conference, seminar, certification class and training attendance will be
reviewed annually during the budget process. The Department Head is responsible for
including the cost of conferences, seminars, training, and certification courses in the
Department Budget. Employees must recognize that financial constraints may restrict

attendance.
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ARTICLE X
DRESS CODE
SECTION 1
Each employee is expected to dress appropriately for the job. The following

factors are relevant to determining appropriate dress:

e Safety, including necessary precautions when working with or near heavy
equipment, motor vehicles, machinery and hazardous materials;

e Nature of work;

e Nature of employee contact with the public and the normal expectations of
outside parties toward employees;

e Practices of others in similar jobs; and
e Consideration of the image the Township’s wishes to project.

SECTION 2

Dress, grooming, and personal hygiene must be appropriate for the position and
compliant with applicable OSHA safety regulations. All employees are required to dress in a
manner that is normally acceptable in similar business establishments and consistent with
applicable safety standards. Employees shall not wear jeans, shorts, suggestive attire, athletic
clothing, T-shirts/polo shirts imprinted with anything other than Township logos and information,
novelty buttons, and similar items of casual attire that do not present a businesslike appearance,
including torn clothing or sleeveless shirts. Hair sideburns, moustaches, and beards must be
clean, combed, and neatly trimmed. With the advance approval of the Township Administrator,
the Township will make reasonable religious accommodations that do not violate safety
standards. Employees of the Union must wear ANSI approved safety toed work shoes/boots and
high visibility outerwear, protective eyewear, hard hats, hearing protection, gloves and other

Personal Protective Equipment as required for the job, while at work. Employees violating this
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policy shall be required to take immediate corrective action or will be sent home without pay.
Notwithstanding anything set forth in this section, employees may wear khaki shorts when their
assigned tasks are not safety-sensitive, provided that they have pants available on-site.

SECTION 3

Within three (3) months of the execution of this Agreement or upon initial hire, and each
year thereafter, the Township will provide all regular, full-time employees covered by this
Agreement, except for the Dispatcher, with a uniform including six (6) Hi-Vis Class 3 safety T-
Shirts with reflective tape, five (5) Hi-Vis Class 3 safety long sleeve T-Shirts with reflective tape,
and eight (8) pair of pants.  All regular, full-time employees in the Union, except for the
Dispatcher, shall also be entitled to a one-time payment of $560.00 per year for the purpose of
cleaning and maintaining such uniforms, which payment shall be made on the first pay period in
December. Employees retiring after July 1 but before the first pay period of December shall be
entitled to a pro-rated payment for the cleaning and maintenance of uniforms, which will be
included in their final paycheck.

SECTION 4

Employees shall exercise care to avoid needlessly or excessively damaging the
attire, as replacement costs incurred may be shared with the employee.
SECTION 5

The Township will place on account with a pre-selected vendor having a shoe van
and a local retail establishment, $310.00 per calendar year for each regular, full-time
employee of the Union, including new hires that have successfully completed the

probationary period. ANSI approved safety toed work shoes/boots shall be worn at all

times while at work.
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SECTION 6

All employees with risk exposure who require prescription eye glasses will
receive reimbursement for up to $200.00 towards one pair of prescription safety glasses
every year. Employees must present a copy of their prescription in order to be eligible.
SECTION 7

Each regular full-time employee of the Union with a risk exposure will be issued
work gloves as needed.
SECTION 8

In 2021 and 2023 for current employees and upon initial assignment of personnel
to the Public Works Department or Water & Sewer Department, the Township shall
supply each regular full-time employee of the Union serving in the title of laborer, shuttle
bus driver, mechanic, equipment operator, meter reader/repairman, truck driver,
maintenance repair person, water and sewer maintenance repair person, dispatcher with
one (1) Hi-Vis Class 3 zipper front hooded jacket and one (1) Hi-Vis Class 3 vest which
meet NJDOT reflectivity requirements for outerwear.
SECTION 9

In 2021 and 2023 for current employees and upon initial assignment of personnel
to the Public Works Department or Water and Sewer Department, the Township shall
supply each regular full-time employee of the Union serving in the title of laborer, shuttle
bus driver, mechanic, equipment operator, meter reader/repairman, truck driver,
maintenance repair person, and water and sewer maintenance repair person with one (1)

extreme Hi-Vis pair of waterproof rain bibs that meet Class 3 standards and one (1) Class
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3 Hi-Vis hooded waterproof rain jacket. The dispatcher will be issued one (1) extreme
Hi-Vis paid of waterproof rain bibs that meet Class 3 standards in 2021.
SECTION 10

The care, maintenance, and repair of the jackets and bib overalls will be the
responsibility of the employee to which they are assigned. Replacement of lost or
damaged jackets and overalls will be at the sole discretion of the Township.
SECTION 11

In 2021 and 2023 for current employees and upon initial assignment of personnel
to the Public Works Department or Water and Sewer Department, the Township shall
supply each regular full-time employee of the Union serving in the title mechanic,
laborer, equipment operator, meter reader/repairman, maintenance repair person, water
and sewer maintenance repair person, fruck driver, and shuttle bus driver with one set of
coveralls.
SECTION 12

The Township will supply additional specialty personal protective equipment
(respirators, hearing protection, fall protection, welding shields, etc.) in accordance with
PEOSHA standards as required for each job.
SECTION 13

Nothing in this Agreement shall alter or affect the Dress Code Policy of the

Township, which shall be incorporated herein as if set forth at length.
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ARTICLE XI
TOWNSHIP PROPERTY

SECTION 1

All drivers will check motor oil, gas, diesel emissions fluid, tires, coolant, battery,
and hydraulic fluid. Each driver will complete a written daily log sheet documenting any
problems which they are having with the equipment and submit the signed and dated
sheet to their immediate supervisor. In the event a vehicle is started by a mechanic, the
mechanic shall be responsible for checking the motor oil, diesel emissions fluid, and
coolant, and completing the corresponding portions of the written daily log sheet, while
the driver remains responsible for the remainder of the inspection and written daily log
sheet.
SECTION 2

Each driver is responsible for the cleaning and appearance of their equipment.
SECTION 3

Operators of Township vehicles and equipment must report any accident,
regardless of the circumstances, to their department heads at the time of the accident.
Operators of vehicles must remain with the vehicle at the site of an accident until police
arrive at the scene.
SECTION 4

Employees are encouraged to submit suggestions which they feel will aid the
Township in conducting a more efficient operation in the public service. Examples of
types of suggestions include the following aspects of operation:

e Cost reduction;
e Productivity increases;
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e Safety Improvements;
e Removal of work bottlenecks;
e Improvement of quality service; and
e Improvement of employee morale.
ARTICLE XII
SENIORITY
SECTION 1

Seniority is defined as an employee's total length of service with the Township,
beginning with his original date of employment.
SECTION 2

An employee having broken service with the Township (as distinguished from an
authorized leave of absence) shall not accrue seniority credits for the time he was not
employed by the Township.
SECTION 3

If a question rises concerning two or more employees who were hired on the
same date, the following shall apply: if hired prior to the effective date of this Agreement,
seniority preference among such employees shall be determined by the order in which
such employees are already shown on the Township's payroll records. If hired on the
same date subsequent to the effective date of this Agreement, preference shall be given in
alphabetical order (of the employee's name).
SECTION 4

The Township shall maintain an accurate, up-to-date seniority roster showing the

date of hire, classification and pay rate of each employee covered by this Agreement, and
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the Township shall furnish copies of the same to the Union upon reasonable request.
SECTION 5

The Union will be given adequate notification of any new or additional AFSCME
positions created within the Township.
SECTION 6

In cases of promotions, layoffs, recalls, vacation schedules or other situations
where substantial employee advantages or disadvantages are concerned, an employee
with the greatest amount of seniority shall be given preference, provided he has the
ability to perform the work involved. For purposes of clarity, assigned duties are in the

sole discretion of management and are not based on seniority.

ARTICLE XIII
DRUG & ALCOHOL POLICY
SECTION 1 -

In order to provide and maintain a safe, drug/alcohol-free work environment, as
well as to comply with 49 C.F.R. Parts 40, 199, and 382, all employees covered by this
agreement may be subjected to drug/alcohol testing as set forth herein and subjected to
discipline for any failures to comply with this Article.

SECTION 2

The Township may take disciplinary action against employees who unlawfully

use, distribute or possess alcohol, drugs or controlled substances during or outside

assigned working hours in order to prevent illegal activities and to protect employees, the
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public and Township property from danger which may result from the illegal use of
alcohol, drugs or controlled substances.
SECTION 3

For purposes of this Article, the following definitions shall apply:

A. "Employee" means a person employed by the Township and covered by
this Agreement,

B. “Split specimen collection procedure” means a collector will split the
urine specimen into two separate bottles. Bottle A (primary) and Bottle B (split). Both
bottles are sent to a SAMHSA (or equivalent) certified laboratory where Bottle A is
tested. If the laboratory analysis is confirmed as positive, Bottle B remains unopened and
held in storage at the laboratory.

C. "Fail a drug/alcohol test" means that the confirmation test result shows a
positive evidence of the presence of a prohibited drug/alcohol in an employee's system.
When the MRO reports the employee’s test result as positive or as a refusal to test
because it was adulterated or substituted, the MRO will offer the employee an
opportunity to have the Bottle B — the Split tested at another laboratory as an independent
way to determine if the primary test results were accurate. The employee has 72 hours to
request the split test through the MRO.

D. "Pass a drug/alcohol test" means that initial testing or confirmation testing
does not show evidence of the presence of prohibited drug/alcohol in a person's system.

B. "Prohibited drug" means any of the following substances specified in the

Schedule I or Schedule II of the Controlled Substances Act, 21 U.S.C. 801.812 (1981 and
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1987 CUM.P.P.): Marijuana, Cocaine, Opiates, Amphetamines, and Phencyclidine
"POPY,
SECTION 4

Employees may be subjected to the following drug/alcohol testing:

A. Pre-employment Testing. No employee will be hired unless that person

passes a drug/alcohol test or is covered by a recognized anti-drug/alcohol program,
documentation of which must be supplied to the Township.

B. Post-accident Testing. An employee must not consume alcohol while on

duty, four hours prior to duty-time, and up to eight hours following a workplace accident
of any kind or until the employee undergoes a post-accident test, whichever occurs first.
An employee must not consume any prohibited drug as noted above. As soon as possible
but no later than 2-8 hours after an accident occurs during employment hours, any
employee whose performance either contributed to the accident or whose performance
cannot be completely discounted as a contributing factor to the accident shall be
drug/alcohol tested. The decision to test or not to test shall be at the sole discretion of the
Township based upon the base information available immediately after the accident. The
supervisor in conjunction with any other investigative personnel shall fully document the
basis upon which a decision to test or not to test is made. In the case of an accident
involving a fatality or involving the issuance of a citation to a Township employee, the
involved employee shall automatically be tested. All covered employees shall
immediately report all accidents or citations issued during the employee's course of

his/her shift regardless of the type or ownership of vehicle involved in the accident or the
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citation. Employees undergoing post-accident testing may not operate a vehicle until a

negative test result has been confirmed.

s Random Testing. At least 10%, but no more than 55% of all employees
(or the minimum threshold required by the U.S. Department of Transportation for CDL
drivers, whichever is greater) shall be drug and/or alcohol tested every 12 months. The
employees for testing shall be selected by using a random number table that is matched
with an employee's driver’s license number if they possess and CDL license or employee
identification number if they do not possess a CDL license.

D. Testing based on reasonable cause. Whenever there is reasonable cause to

believe that an employee is using a prohibited drug/alcohol, such employee shall be
drug/alcohol tested. The decision to so test will be based on a reasonable belief that the
employee is using a prohibited drug/alcohol on the basis of the specific,
contemporaneous, physical, behavioral or performance indicators of probable
drug/alcohol use.
SECTION 5

Refusal to submit to the drug/alcohol testing set forth herein shall be treated the
same as failing the drug/alcohol test. Failure to appear for any test within a reasonable
time, as determined by the Township Administrator, or fails to cooperate with the testing
process in any way, shall be treated as refusal to submit to the drug/alcohol testing,
SECTION 6

Employees shall not report for duty or remain on duty that requires driving or

performing safety-sensitive functions when the employee uses any controlled substance,
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except when the use is at the instruction of a physician who has advised the driver that
the substance does not adversely affect the ability to safely operate a CMV.
SECTION 7

The Township will provide an "Employee Assistance Program" for its employees
and supervisory personnel that will include a program of education and training on the
effects of drug abuse. The Township will make informational material related to the
cause and effects of substance abuse available to all employees and additionally will
provide a community service hotline telephone number, which can be used by Township
employees whenever assistance is required.
SECTION 8

All employees are entitled to voluntarily participate in the "Employee Assistance
Program" regardless of positive test result being received. However, if there is a positive
test result, participation in the "Employee Assistance Program" or an alternate program
approved by the Township shall be a prerequisite to continued employment. Refusal to
enroll in a program or to complete a full course of rehabilitation shall be cause for
immediate termination of services. A positive alcohol test is one with a level of .040 or
greater, Employees with a pattern of reading between .020 and .039 will also be
subjected to enrolling in a mandatory counseling program.
SECTION 9

In addition to completing a required course of rehabilitation, employees shall be
subject to the following discipline:

A. Following the confirmation of a positive test, there shall be a minimum

five (5) day suspension. In the case of an alcohol test result between .020 and .039, the
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penalty would be limited to a suspension for 24 hours out of service. The suspension
shall remain in full force until there is a negative retest provided to Township through a
certified laboratory (all costs of testing to be borne by the employer), but failure on the
part of the employee to present a negative test result within six (6) weeks from the
original incident date shall automatically result in termination of services. After two
weeks the Township reserves the right, for reasons of operational efficiency, to fill the
suspended employee's position and in such case, the suspended employee would be
entitled to the next available opening providing all other conditions (rehabilitation and
negative test result) are met.

B. Employees found to be in violation of this policy (confirmation of positive
drug/alcohol test) on a second occasion will be immediately dismissed.
SECTION 10

A person who returns to duty as an employee after rehabilitation shall be subject
to a reasonable program of follow-up drug/alcohol testing without prior notice for not
more than sixty (60) months after his or her return to duty. All return to duty and follow
up tests must be conducted under direct observation.
SECTION 11

All safety sensitive employees who take an over-the-counter medication or a
prescribed drug pursuant to the instruction of a licensed physician, must consult his/her
prescribing medication professional to determine whether the drug may have an adverse
effect on his/her personal safety or job performance while at work. If the effects of the

medication could pose a danger to the employee's safety, or the safety of a co-worker or
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any other person, or otherwise impair the employee's ability to perform his/her job, the
employee must inform his/her immediate supervisor and department head.

The employee shall provide a physician's note which effectually states that the
medication does not adversely affect the ability to perform safety sensitive functions. The
documentation does not have to state the reason why the employee is being prescribed the
* medication, but only that the use of the prescribed medication does not affect hisher
ability to perform his/her safety-sensitive function. This documentation shall be presented
to the employees’ immediate supervisor and department head who shall forward same to
the Township Administrator. Failure or refusal by an employee to provide such
documentation voluntarily or upon request may result in discipline, up to and including
termination of employment.

ARTICLE X1V
DISCIPLINE
SECTION 1

In cases of employee misconduct, corrective action shall be for the purpose of
correcting undesirable behavior and preventing a recurrence of that behavior. The
corrective action taken will be related to the gravity of the situation, the number and kind
of previous infractions and other circumstances. In every case, employees will be given
an opportunity to state the situation from their point of view.

SECTION 2

In order to correct undesirable behavior, supervisors and managers may utilize the

following corrective tools: verbal reprimand; written reprimand; suspension; fines, and,

dismissal. At the discretion of Township Administrator, action may begin at any step,
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and/or certain steps may be repeated or by-passed, depending on the severity and nature
of the infraction and the employee’s work/disciplinary record.
SECTION 3

Records of all discipline shall be preserved in an employee’s personnel file.
Following the one-year anniversary of a minor disciplinary event, such event may no
longer be used as a basis for increased discipline. Prior major disciplinary events may
always be used as a basis for increased discipline. For purposes of this Agreement,
“minor disciplinary events” and “major disciplinary events” shall have the definitions
assigned in Section 5 of this Article, below,
SECTION 4

For illustrative purposes, the following are examples of contact that will subject

an employee to discipline:

. Falsification of public records, including attendance and other personnel records.

. Failure to report absence.

. Harassment of co-workers and/or volunteers and/or visitors.

. Theft or attempted theft of property belonging to the Township of West Deptford,

fellow employees, volunteers or visitors.

. Failure to report to work day or days prior to or following a vacation, holiday
and/or leave, and/or any other unauthorized day of absence.

. Physical fighting on Township of West Deptford property at any time.

. Being under the influence of intoxicants (e.g., liquor) or illegal drugs (e.g.,
cocaine or marijuana) on Township of West Deptford property and at any time
during work hours.

. Possession, sale, transfer or use of intoxicants or illegal drugs on Township of
West Deptford property and at any time during work hours.

. Insubordination.

. Entering the building without permission during non-scheduled work hours.
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Soliciting on Township of West Deptford premises during work time. This
includes but is not limited to distribution of literature or products or soliciting
membership in fraternal, religious, social or political organizations, and/or sales
of products, such as those from Avon, Amway, etc.

Careless waste of materials or abuse of tools, equipment or supplies.

Deliberate destruction or damage to Township of West Deptford or suppliers’
property.

Sleeping on the job.

Carrying weapons of any kind on Township of West Deptford premises and/or
during work hours, unless carrying a weapon is a function of your job duties.

Violation of established safety and fire regulations.
Unscheduled absence, and chronic or excessive absence.
Chronic tardiness.

Unauthorized absence from work area, and/or roaming or loitering on the
premises, during scheduled work hours.

Defacing walls, bulletin boards or any other Township of West Deptford or
supplier property.

Failure to perform duties, inefficiency or substandard performance.
Unauthorized disclosure of confidential Township of West Deptford information.
Gambling on Township of West Deptford premises.

Horseplay, disorderly conduct and use of abusive and/or obscene language on
Township of West Deptford premises.

Deliberate delay or restriction of your work effort, and/or incitement of others to
delay or restrict their work effort.

Conviction of a crime or disorderly persons offense.

Violating any Township of West Deptford rules or policies.

Conduct unbecoming a public employee.

Violation of Township of West Deptford policies, procedures and regulations.

Violation of Federal, State or Township of West Deptford laws, rules, or
regulations concerning drug and alcohol use and possession.
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. Misuse of public property, including motor vehicles.

. Unauthorized use of computers, Internet, and email.
. Failure to have a valid and current New Jersey Driver’s License.
. Other sufficient cause.

The foregoing list of disciplinary infractions is not intended to be all-inclusive.
SECTION 5

Major disciplinary action includes termination, disciplinary demotion or
suspension or fine of two (2) working days or more. Minor discipline includes a formal,
written reprimand or a suspension or fine of one working days or less. Employees who
object to the terms or conditions of major disciplinary action are entitled to a hearing
under the applicable grievance procedure. In every case involving employee discipline,
employees will be provided with an opportunity to respond to charges either verbally or
in writing.
SECTION 6

The terms of the Employee Handbook shall apply to all employees covered by
this Agreement unless expressly contradicted by this Agreement, in which case this
Agreement shall govern,

ARTICLE XV
COMPENSATION

SECTION 1

Employees shall be compensated at the base salary/hourly rates set forth in

Appendix L.

PUBLIC WORKS CONTRACT_FINAL 32



SECTION 2

Employees promoted to a new job title will assume the step in the new job title
with the salary closest to their current salary, provided that no employee shall have his or
her compensation reduced as a result of a promotion. For example, a step 5 Laborer
promoted to the position of Mechanic would assume step 1 in the new title.
SECTION 3

In lieu of retroactive pay, Employees shall receive a one-time payment in the
amount of $600, less all applicable withholdings, on the first pay date following the
execution of this Agreement. To be eligible for this one-time payment, the employee
must be employed by the Township as of June 1, 2021.
SECTION 4

New employees will advance to the next step within their job title automatically
on January 1 following their first employment anniversary, and annually on January 1
thereafter. Current employees will advance to the next step for 2021 upon the first pay
date following the execution of this Agreement. For purposes of clarity, the advancement
of current employees for 2021 following the execution of this Agreement shall be to the
next level of compensation, although the step designation will remain the same to account
for the fact that this Agreement reduces the number of steps from 13 to 12. For example,
in 2021, a current Public Works Laborer in Step 5 will “advance” to Step 5 following the
execution of this Agreement with their compensation increasing from $17.08 to $17.76

per hour.
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SECTION 5
Employees who have attained the highest step shall receive an increase to base
salary/hourly rate on the next January 1, and annually on January 1 thereafter in the

following amounts:

2021 2%
2022 2%
2023 2%
2024 1.5%
2025 2%

The increase for 2021 will become effective on the first pay date following the
execution of this Agreement.
SECTION 6

Qualified employees who are called upon to work in a different job title on a
temporary basis for a full shift (8 hours) or more shall be compensated an additional
$1.25 per hour for such time.
SECTION 7

All openings for positions covered by this Agreement will be posted internally for
ten (10) working days before being posted externally. Employees posting for an open
position must be fully licensed and certified for that position at the time of their
application.
SECTION 8

All employees who obtain pre-approved, job-related licenses shall receive an

additional $.30 per hour, per license or certificate. The licenses for which these payments
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are available are: Class “A” Articulated Driver’s License, W1, W2, W3, C1, C2, C3, T1,
T2, T3, Pesticide Applicator/Operator, and other job-related license/certificate with the
advance written approval of the Township Administrator. Failure to maintain this license
shall result in the loss of this increase.
SECTION 9

Effective December 31, 2014, employee longevity payments provided for by
Article 5, Section 6 of the Contract by and between West Deptford Township and Public
Works Committee, which expired on December 31, 2016, were frozen at their then
current amount.
SECTION 10

Effective January 1, 2016, employee longevity payments provided for by Article
5, Section 7 of the Contract by and between West Deptford Township and Public Works

Committee, which expired on December 31, 2016, were frozen at their then current

amount.
ARTICLE XVI
MEDICAL BENEFITS
Medical Benefits
SECTION 1

Subject to the employee premium sharing schedule detailed below, the Township
shall provide medical benefits through the New Jersey State Health Benefits Program or
substantially similar plans for full-time employees for medical and prescription drug
benefits. The Parties agree to be bound by the requirements and terms of the New Jersey

State Health Benefits Program and the New Jersey State Health Benefits Commission,
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and/or any substantially similar plan.
SECTION 2

The Township will provide a comprehensive dental insurance plan comprised of
full family coverage as set forth in “Plan Document and Summary Plan for West
Deptford Township” or a substantially similar plan.
SECTION 3

Employees and their qualified dependents shall receive a vision care benefit that
provides a $60 reimbursement toward the purchase of prescription eyeglasses or contact
lenses, once every calendar year, with proof of prescription, provided that health benefits
covering this type of corrective lenses are exhausted first.

Premium Contribution

SECTION 4

The amount of contribution to be paid by an employee towards the cost of
coverage for medical and prescription drug benefits for the employee and any eligible
dependent shall be either 1.5 percent of the employee’s base salary or according to the
contribution schedule below, whichever contribution amount is greater.
SECTION 5

Employees shall contribute towards the cost of coverage for medical and
prescription drug benefits at the following percentages based upon the employee’s base

salary:
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Member/

Single Family Family Coverage Spouse or Child Coverage
Salary Range % Salary Range Yo Salary Range %
less than 20,000 4.50 less than 25,000 3.00 less than 25,000 3.50
20,000-24,999.99 | 5.50 25,000-29,999.99 | 4.00 25,000-29,999.99 4.50
25,000-29,999.99 | 7.50 30,000-34,999.99 | 5.00 30,000-34,999.99 6.00
30,000-34,999.99 | 10.00 | 35,000-39,999.99 | 6.00 35,000-39,999.99 7.00
35,000-39,999.99 | 11.00 | 40,000-44,999.99 | 7.00 40,000-44,999.99 8.00
40,000-44,999.99 | 12.00 | 45,000-49,999.99 | 9.00 45,000-49,999.99 10.00
45,000-49,999.99 | 14.00 | 50,000-54,999.99 | 12.00 50,000-54,999.99 15.00

50,000-54,999.99 | 20.00 | 55,000-59,999.99 | 14.00 55,000-59,999.99 17.00

55,000-59,999.99 | 23.00 | 60,000-64,999.99 | 17.00 60,000-64,999.99 21.00

60,000-64,999.99 | 27.00 | 65,000-69,999.99 | 19.00 65,000-69,999.99 23.00

65,000-69,999.99 | 29.00 | 70,000-74,999.99 | 22.00 70,000-74,999.99 26.00

70,000-74,999.99 | 32.00 | 75,000-79,999.99 | 23.00 75,000-79,999.99 27.00

75,000-79,999.99 | 33.00 | 80,000-84,999.99 | 24.00 80,000-84,999.99 28.00

80,000-94,999.99 | 34.00 | 85,000-89,999.99 | 26.00 85,000-99,999.99 30.00

95,000 and over | 35.00 90,000-94,999.99 | 28.00 100,000 and over 35.00

95,000-99,999.99 | 29.00

100,000-109,999.99 | 32.00

110,000 and over | 35.00

SECTION 6

Base salary in addition to any frozen longevity and any payments under Article
XV, Sections 6 and 8 shall be used to determine what an employee earns for the purposes
of this provision and shall mean pensionable salary.
SECTION 7

As used in this Article, “cost of coverage” means the premium or periodic charges
for health care and prescription benefits provided, pursuant to N.J.S.A. 40A:10-16 et seq.,
or any other law, by the Township. If the Employer is required by law to provide dental,
vision or other healthcare benefits not otherwise heretofore provided, the “cost of
coverage” shall include the premium or periodic charges for those additional mandated

benefits as well.
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SECTION 8

“Healthcare plan” or “health benefits” mean the healthcare plans for medical and
prescription drug benefits. If the Employer is required by law to provide dental, vision or
other healthcare benefits not otherwise heretofore provided, the definition of “healthcare
plan” or “health benefits” shall also include the additional mandated benefits.
SECTION 9

Employee contributions shall be made by way of withholding of the contribution
from the employee’s pay, salary, or other compensation. Withholdings shall be made by
way of twenty-six (26) equal payroll deductions in a calendar year, to the extent possible,
in accordance with the Employer’s regular payroll practices.

Co-Payments

* SECTION 10

Medical and prescription co-payments shall be consistent with the rates set forth
in the plans offered by the New Jersey State Health Benefit Program or a substantially
similar plan as determined by the Employer.

Dependent Coverage

SECTION 11

“Civil union partners” and “domestic partners” under New Jersey law shall be
considered as dependents eligible for insurance benefits.
SECTION 12

The Township shall make dependent coverage in its health and prescription plans
as set forth in this Article, available for an adult child until the child turns 26 years of age

in accordance with Section 2714 of the Federal Patient Protection and Affordable Care

PUBLIC WORKS CONTRACT _FINAL 38



Act. Student Status is not required. Coverage will be terminated at the end of the year in
which the child turns 26 years of age, subject to the right to elect continued coverage
until age 31, pursuant to P.L. 2005, Chapter 375, as set forth below.
SECTION 13

Subject to the provisions and requirements of P.L. 2005 C. 375, employees who
are enrolled through any Township health or prescription plan may elect to enroll their
dependent until age 31 for an additional premium which shall be billed directly to the
employee by the insurance carrier. Dependents who are permanently disabled will remain
covered during the employment of the employee.
SECTION 14

Employees shall be responsible for extra costs incurred by the Employer if there
is a change in an employee’s life status (divorce, death of spouse, etc.) which would
affect his or her health and prescription benefits and the employee does not report it to the
Employer within 60 days .of the event.

Flexible Spending Account

SECTION 15

The Township shall provide a flexible spending account (FSA), pursuant to P.L.
2011, C. 78, to permit employees to voluntarily set aside, on a pre-tax basis, a portion of
their earnings to pay for qualified medical and dental expenses not otherwise covered by
their health benefits plan, pursuant to Section 125 of the Internal Revenue Code, 26

U.S.C. §125.
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Retiree Benefits

SECTION 16

Employees of the Township hired on or before December 31, 2016, shall be
entitled to retirement health benefits for the employee and eligible spouse or domestic
partner, subject to the provisions set forth below.
SECTION 17

Employees of the Township hired on or after January 1, 2017, shall be entitled to
retirement health benefits for the employee only, subject to the provisions set forth
below,
SECTION 18

Employees who retire with twenty (20) or more years of service with the
Township and twenty-five (25) or more years of service in the state pension system, or
retire at age 65 or older with fifteen (15) or more years of service with the Township, or
retire on an ordinary disability pension shall receive the medical benefits set forth in
Sections 1 through 3 above subject to a contribution of 1.5 percent of the retiree’s
monthly pension allowance or the amount determined in accordance with Section 39 of
P.L. 2011, chapter 78, including any future cost of living adjustments, whichever is
greater.
SECTION 19

All retirees and eligible spouses of retirees, age sixty-five (65) or older, who are
receiving benefits through the Employer are required to enroll in Medicare Parts A & B

within three months of becoming eligible for Medicare, without exception. At that time,
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the retiree and/or eligible spouse shall designate Medicare as his/her the primary
insurance.

Work Related Health Insurance After Retirement

SECTION 20

Those who elect to work after retirement will not receive duplicate medical
coverage. In the event that such subsequent employment provides healthcare coverage
substantially similar to the coverage already provided by the Township, the Township
will be relieved of paying any medical plan premium during the time of such coverage. In
the event the retiree deliberately declines otherwise available medical and prescription
coverage for the retiree and spouse and/or family dependents (if the retiree receives
retiree and spouse and/or dependent benefits from West Deptford) which is substantially
similar to the medical and prescription coverage offered by the Township, the Township
shall thereafter be relieved of the obligation to provide medical and prescription coverage
to such retiree, and spouse and/or dependents as applicable. If alternate coverage through
post retirement employment is obtained by the retiree, thus relieving the Township from
providing the retiree health benefits, but thereafter ceases, proof shall be furnished to the
Township before reinstatement into the Township sponsored medical plan(s) shall occur.
SECTION 21

All employees covered by this Agreement will be covered by the New Jersey
Temporary Disability Benefits Law. This plan will take effect after all accumulated sick

time has been exhausted.
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Waiver of Coverage

SECTION 22

Active Employees covered under this agreement, may request a waiver of
employer provided health benefits coverage. All those employees who choose to waive
employer provided health benefits coverage for the full year shall be compensated $2,500
annually for the year in which the health insurance benefit is waived for the entire
calendar year, subject to any restrictions imposed by the State Health Benefit Plan or
other substantially similar plan. This payment will be made on the first pay period of the

year following the calendar year in which health benefits coverage was waived. This

benefit is not available to retired employees.
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ARTICLE XVII
VACATION
SECTION 1

Regular employees of the Township shall be entitled to the following annual

vacation with pay:

YEARS OF SERVICE # OF VACATION DAYS
0 to end of 1% year 5
Start of 2" year through 5™ year 10
Start of 6™ year through 10 year 15
Start of 11™ year though 15" year 20
Start of 16" year |
Start of 17" year 92
Start of 18™ year 23
Start of 19" year 24
Start of 20" year 25

SECTION 2
For purposes of assigning vacation days, the employee's anniversary date will be
used to make all upgrades. The anniversary date shall be the date of the employee's hire

at the Township. Vacation time is to be scheduled in increments of at least 4 hours.
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SECTION 3

Employees are assigned vacation days on January 1 and are entitled to use them
after that date. When an employee’s anniversary will provide them with sufficient years
of service to warrant additional vacation days under Section 1 above, the higher number
of vacation days will be assigned on January 1 of the year in which the anniversary will
occur, subject to reimbursement by the employee if his or her employment terminates (for
any reason) prior to his or her anniversary date.
SECTION 4

In the case of new employees, vacation days will be assigned on a pro-rata basis.
Employees hired into the Union on or after January 1, 2017 and who are serving in an
initial probationary period or any extended probationary period will accrue but not be
able to utilize vacation time during their probationary period. The ability to utilize
vacation time will only commence following the employee becoming a regular full time
employee.
SECTION 5

Vacation pay shall be at the employee's current base rate of pay.
SECTION 6

In the event employment is terminated during the year, vacation days shall be pro-
rated and employees shall be responsible for paying back any days used in excess of their
pro-rata entitlement.
SECTION 7

Promptly after January 1% of each calendar year each eligible employee shall be

requested to specify the vacation period he or she desires. Vacations will, so far as
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possible, be granted at times most desired by the employees (longer service employees
being given preference as to choice). Vacations of more than two days must be approved
at least two (2) weeks prior to their beginning, unless approved by the department head.
Vacations of two days or less must be approved at least twenty-four (24) hours prior to
their beginning, unless approved by the department head.
SECTION 8

Vacations will be taken no more than two (2) weeks at a time unless given prior
approval by the department head.
SECTION 9

To receive full vacation pay, the employee must be in an approved pay status the
workday preceding and the work day following the vacation. If an employee calls out
sick on either day, the day must be supported by bona fide medical evidence to receive
vacation pay.
SECTION 10

All unused vacation leave must be taken prior to the actual retirement date of the
employee.
SECTION 11

Any employee who voluntarily terminates his/her employment with the Township
shall be entitled to vacation time or vacation pay on a pro-rata basis.
SECTION 12

It is understood and recognized by the Union that final approval of all vacation

schedules shall be made by the Township based upon needs of the Township. The
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decision approving or denying vacation requests will be communicated in writing to the
employee within three (3) working days of receipt of the written request.
SECTION 13

Employees are encouraged to use available paid vacation time for rest, relaxation,
and personal pursuits in the calendar year in which it is earned. In the event that available
vacation is not used or cannot be used due to business needs, by the end of the benefit
year, employees shall submit a request for vacation carry over and the vacation time off
schedule for those days to the Township Administrator no later than November | of the
current year. A maximum of forty (40) hours of vacation time may be carried over into
the next benefit year at the discretion of the Administrator. Employees shall not at any
time be permitted to accumulate more than 240 hours of vacation time.

ARTICLE XVIII
PERSONAL DAYS

SECTION 1

Regular employees shall be entitled to three (3) personal days per calendar year.
Employees hired into the Union on or after January 1, 2017 and who are serving in an
initial probationary period or any extended probationary period will accrue but not be
able to utilize personal time during the first ninety (90) calendar days of their
probationary period.
SECTION 2

Personal days shall be used by employees for personal, business, household or
family matters described in this Article that cannot be accomplished outside the normal

workday, and shall not carry over from year to year. Should an employee resign or be
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terminated, any unused personal days shall be lost. Personal days are to be scheduled in
increments of at least 15 minutes.
SECTION 3
An employee who plans to use a personal day shall submit a request to his/her
immediate supervisor in person at least two (2) working days in advance. In the event
that an unforeseen occurrence or emergency, employees must submit a request in person
with as much advance notice as possible under the circumstances. The Township has the
right to inquire as to the nature of the unforeseen occurrence or emergency and to request
proof or verification of the unforeseen occurrence or emergency if an employee provides
short notice on more than two (2) occasions during any six (6) months period. Requests
may not be made on short notice immediately before or after a holiday.
ARTICLE XIX

HOLIDAYS

SECTION 1
For the purpose of this agreement the following are to be considered holidays:
New Year’s Day
Martin Luther King’s Birthday
Washington’s Birthday
Good Friday
Memorial Day
Independence Day
Labor Day
Columbus Day
General Election Day
Veterans Day
Thanksgiving Day

Day After Thanksgiving -
Christmas Day
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SECTION 2

When a holiday falls on Saturday it shall be recognized on the preceding Friday,
if on a Sunday it will be celebrated on the following Monday.
SECTION 3

In order to receive holiday pay an employee must be in an approved pay status the
workday preceding and the work day following the holiday. If an employee calls out sick
on either day, the day must be supported by bona fide medical evidence to receive
holiday pay.

ARTICLE XX
SICK LEAVE

SECTION 1

Sick leave is hereby defined to mean an absence of any employee from duty
because of the employee’s personal illness or the illness of the employee’s spouse,
domestic partner, or child that prevents the employee from doing the usual duties of
his/her position.
SECTION 2

Regular employees shall be entitled to one (1) day of sick leave for each month of
service from the day of appointment up to December 31st following appointment and
fifteen (15) days per year thereafter. Employees hired into the Union on or after January
1, 2017 and who are serving on an initial probationary period or any extended
probationary period will be required to provide a doctor’s note and verification of illness
for any sick time used during the probationary period. All sick leave to be accrued

during a calendar year will be posted and available for use on January 1 or the day of
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appointment for new employees. Sick days are to be scheduled in increments of at least
15 minutes.
SECTION 3

Sick leave may be carried over into a sick bank indefinitely. Employees may use
time from their sick bank for absences of three (3) or more days after having exhausted
current sick time. Employees must present a doctor’s note for sick leave that require use
of their sick bank.
SECTION 4

Absences of three (3) or more consecutive days must be supported by a doctor’s
note. The Township may request a doctor’s note for use of sick time after an employee
has used sick time on 5 occurrences during any two (2) month period or 10 days within a
calendar year. Failure to provide adequate documentation may result in the denial of sick
leave benefits and the employee will suffer a loss of pay for any unauthorized absence.
In the event the employee has exhausted his/her accumulated sick leave and is sick, the
absence may, at the Township Administrator's discretion, be charged to the employee's
vacation time, if any.
SECTION 5

Accrued sick leave shall not be paid to any employee dismissed for just cause.
SECTION 6

An employee who is unable to report for work due to sickness or injury must
provide notice of Sick Leave by calling the designated answering machine not later than

one half (1/2) hour before the start of the shift. Failure to provide such notice of Sick
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Leave will result in loss of pay and will be cause for disciplinary action consistent with
Article XIV.
SECTION 7

Unauthorized absences of three (3) consecutive calendar days will constitute a
resignation.
SECTION 8

Upon retirement in good standing from Township service, employees hired before
January 1, 2014 shall be permitted to a sell back up to 25% of his/her unused sick time at
his/her current rate of pay, but not to exceed the rate of $30.00 per hour or a maximum
payment of $15,000. In no event shall an employee be allowed to use accumulated sick
time as paid leave time for the purposes of computing his/her retirement date, separation
date, or resignation date,
SECTION 9

Employees hired after January 1, 2014 shall not be entitled to sell back any
unused portion of his/her accumulated sick time at the time of separation from Township
service.
SECTION 10

When employees’ personal illness qualifies for job protected leave under the
Family and Medical Leave Act or the New Jersey Paid Family Leave Act, such leave

shall run concurrently with the sick time granted in this Article.
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ARTICLE XXI
BEREAVEMENT LEAVE

SECTION 1

In the event of a death in the immediate family of an employee, the department
head, with the consent of the Administrator, may grant not more than five (5) days leave
with pay.
SECTION 2

The "immediate family" shall include spouse, domestic partner, civil union
partner, child(ren), parents, brothers, sisters, grandparents, legal guardian or guardians,
mother-in-law, father-in-law, brother-in-law, sister-in-law, grandchildren, foster
child(ren), step child(ren) or members of the employee’s immediate household residing in
the same residence as the employee and subject to reasonable verification of actual
residence.
SECTION 3

Reasonable verification of the event may be required by the Township.

ARTICLE XXII
JURY DUTY

SECTION 1

A regular full-time employee who loses time from his/her job because of jury
duty as certified by the Clerk of the Court shall be paid by the Township the difference
between his/her daily base rate of pay, (up to a maximum of eight (8) hours), and the

daily jury fee, subject to the following conditions:
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A. The employee must notify his/her supervisor immediately upon receipt of
a summons for jury service; and,
B. The employee submits adequate proof of days served on the jury and the
amount to be received for such service.
SECTION 2
To implement the requirements of Section 1 above, the employee will receive
his/her full paycheck and will endorse over to the Township the check received for
performing jury duty.
ARTICLE XXIII
COURT LEAVE
SECTION 1
Employees shall be given time off without loss of pay when required to appear
before a court, legislative Union, judicial or quasi-judicial body in connection with
business of the Township.
ARTICLE XXIV
WORKER’S COMPENSATION
SECTION 1
Worker’s compensation will be payable in accordance with applicable law.
SECTION 2
Any employee who is injured, whether slight or severe, while working, must
make an immediate report prior to the end of the shift thereof, if possible, to the
immediate supervisor. Failure to so report said injury may result in the failure of the

employee to receive compensation benefits.
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SECTION 3

The employee shall be required to present evidence by a certificate of a physician
designated by the insurance carrier that he/she is unable to work, and, the Township may
reasonably require the employee to present such certificate from time to time.
SECTION 4

If the Township does not accept the certificate of the physician designated by the
insurance carrier, the Township shall have the right, at its own cost, to request the
employee to obtain a physical examination and certification of fitness by a physician
appointed by the Township. This Section is not intended to waive any other rights the
Township may have under applicable law.

ARTICLE XXV
MILITARY LEAVE

SECTION 1

Military leave shall be granted in accordance with applicable law.

ARTICLE XXVI
GRIEVANCE PROCEDURE

SECTION 1

The purpose of this procedure is to secure, at the lowest possible level, an
equitable solution to the problems which may arise affecting the terms and conditions of
employment under this Agreement.
SECTION 2

Nothing herein shall be construed as limiting the right of any employee having a

grievance to discuss the matter informally with any appropriate member of the Township.
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SECTION 3

A. The term "grievance" as used herein means an appeal by an individual
employee or the Union on behalf of an individual employee or group of employees, from
the interpretation, application or alleged violation of policies, agreements and
administrative decisions affecting them.

B No grievance may proceed beyond Step Three herein unless it constitutes
a controversy arising over the interpretation, application or alleged violation of the terms
and conditions of this Agreement. Disputes concerning terms and conditions of
employment controlled by statute or administrative regulation, incorporated by reference
in this Agreement, either expressly or by operation of law, shall not be processed beyond
Step Three herein.
SECTION 4

The following constitutes the sole and exclusive method for resolving grievances
between the parties covered by this Agreement, and shall be followed in its entirety
unless any step is waived by written mutual consent:

Step One: The aggrieved or the Union President shall institute action
under the provisions hereof within ten (10) working days after the event giving rise to the
grievance has occurred, and an earnest effort shall be made to settle the differences
between the aggrieved employee and the immediate supervisor for the purpose of
resolving the matter informally. Failure to act within said ten (10) working days shall be
deemed to constitute an abandonment of the grievance.

Step Two: If no agreement is reached orally within five (5) working days

of the initial discussion with the immediate supervisor, the employee or the Union may
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present the grievance in writing within five (5) working days thereafter to the Head of the
Department of Public Works who shall answer the grievance in writing within five (5)
working days of receipt of the written grievance.

Step Three: If the Union wishes to appeal the decision of the Head of the
Department of Public Works, such appeal shall be presented in writing to the Township
Administrator within five (5) working days thereafter. The Township Administrator shall
respond, in writing, to the grievance within ten (10) working days of the submission.

Step Four: If the grievance is not settled through Steps One, Two and
Three, either party shall have the right to submit the dispute to arbitration pursuant to the
rules and regulations of the Public Employment Relations Commission within thirty (30)
working days of the response of the Township Administrator. The costs for the services
of the Arbitrator shall be borne equally by the Township and the Union. Any other
expenses including, but not limited to, the presentation of witnesses shall be paid by the
parties incurring same.
SECTION 5

A. The parties direct the Arbitrator to decide, as a preliminary question,
whether he/she has jurisdiction to hear and decide the matter in dispute.

B. The Arbitrator shall be bound by the provisions of this Agreement and the
Constitution and laws of the State of New Jersey and be restricted to the application of
the facts presented to him/her involved in the grievance. The Arbitrator shall not have
the authority to add to, modify, detract from or alter in any way the provisions of this
Agreement or any amendment or supplement thereto. The decision of the Arbitrator shall

be final and binding.
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G The Arbitrator's decision shall be in writing, with reasons.

B3 The Union and the Township shall be limited to placing one (1) issue
before an arbitrator at any one time. Arbitrators shall be prohibited from hearing more
than one (1) grievance, except by mutual consent of the parties.

SECTION 6

The time limits expressed herein shall be strictly adhered to. If any grievance has
not been initiated within the time limits specified, then, the grievance shall be deemed to
have been abandoned. If any grievance is not processed to the next succeeding step in
the grievance procedure within the time limits prescribed thereunder, then, the disposition
of the grievance at the last preceding step shall be deemed to be conclusive. If a decision
is not rendered within the time limits prescribed for decision at any step in the grievance
procedure, then the grievance shall be deemed to have been denied. Nothing herein shall
prevent the parties from mutually agreeing in writing to extend or contract the time limits
for processing the grievance at any step in the grievance procedure.

SECTION 7

Upon prior notice to and authorization of the Township Administrator, the
designated Union representatives shall be permitted to confer with employees and the
Township on specific grievances in accordance with the grievance procedure set forth
herein during work hours of employees, without loss of pay, provided the conduct of said
business does not diminish the effectiveness of the Township or require the recall of off-

duty employees.
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SECTION 8

The Township and the Union further agree to give reasonable consideration to
requests of either party for meetings to discuss grievances pending at any step of the
grievance procedure.
SECTION 9

Employees may not be terminated for any issue that is the subject of a grievance
prior to the exhaustion of the grievance procedure, provided that employees may be
immediately suspended without pay pending further disciplinary action. Any termination
taking place after the exhaustion of the grievance procedure may be made retroactive to
the date of the conduct giving rise to the discipline.

ARTICLE XXVII
EMBODIMENT OF AGREEMENT

SECTION 1

This document constitutes the sole and complete Agreement between the parties,
and embodies all terms and conditions governing the employment of employees
represented by the Union. The parties acknowledge they have had the opportunity to
present and discuss proposals on any subject that is (or may be) subject to collective
bargaining provided. Upon mutual agreement of the parties, which shall be in writing,
the parties may further amplify or interpret the terms of this Agreement. Any prior
commitment or agreement between the Township and the Union or any individual

employee covered by this Agreement is hereby suspended.
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ARTICLE XXVIII
SAVINGS CLAUSE
SECTION 1
It is understood and agreed that if any part of this Agreement is in conflict with
the law, that such part shall be suspended and the appropriate mandatory provision shall
prevail, and the remainder of this Agreement shall not be affected thereby. Any arbitrator
may not be presumed or permitted to be able to make decisions in violation of the law.
ARTICLE XXIX
RATIFICATION
SECTION 1
The Union hereby represent that this Agreement was ratified solely by employees
of the Township of West Deptford, Department of Public Works and Department of
Water & Sewer, employed pursuant to the terms of this Agreement and that no members
of the Union who are not covered by this Agreement took part in the ratification
proceedings. The Union further agrees upon the adoption of any new Agreements which
shall be substituted for this Agreement, or any part thereof, said Agreement will be
ratified only by persons who are employed pursuant to the terms of this Agreement or the
new Agreement.
ARTICLE XXX
UNION BUSINESS
SECTION 1
The Employer agrees that one Steward (Chairman) may use up to one (1) hour per

month of work time to conduct legitimate Union business, providing such time does not

PUBLIC WORKS CONTRACT_FINAL 58



interfere with the operations of the Employer and advance approval from the Department
Head is obtained. The Steward may apply to the Administrator for additional time off for
legitimate Union business not to exceed a total of two (2) additional hours per month.

Such request will be at the discretion of the Administrator.

ARTICLE XXXI
DURATION

SECTION 1

This Agreement shall be effective upon the execution of the Agreement and shall
remain in full force and effect until December 31, 2025. On or before August 1, 2025,
either party may serve notice upon the other party of intent to commence negotiations for
a new Agreement. The parties will make every effort, after notice is served, to promptly
commence negotiations. In the event negotiations continue after December 31, 2025, the
terms and conditions of this Agreement shall continue in full force and effect until a new
Agreement is executed, with the exception that there shall be no automatic increases to
employee compensation of any kind (e.g., step increases, cost-of-living increases, percent

increase, etc.).
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WEST DEPTFORD TOWNSHIP PUBLIC
WORKS

Mark Boucher - Local Union President

Jason Mullins — Local Vice President

Brian Smith — Local Recording Secretary

Yolanda Lawson — AFSCME, New Jersey Council 63

Director/Designee — AFSCME, New Jersey Council 63

Date

WEST DEPTFORD TOWNSHIP

Dé(m;/ % &t/[/

Denice DiCarlo, Mayor

St (D Nipst

Lee Ann DeHart, Clerk
\J LigLe “f ' ‘;} 0&)
Date
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Mark Boucher - Local Union President

%n Mullins — Local Vice President

e

Brian Smith — Local Recording Secretary

Yolanda Lawson — AFSCME, New Jersey Council 63

Director/Designee — AFSCME, New Jersey Council 63

Date

WEST DEPTFORD TOWNSHIP

Denice DiCarlo, Mayor

Lee Ann DeHart, Clerk

Date
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Brian Smith — Local Recording Secretary

A

Yolanda Lawson — AFSCME, New Jersey Council 63

Director/Designee — AFSCME, New Jersey Council

Date
WEST DEPTFORD TOWNSHIP
Denice DiCarlo, Mayor
Lee Ann DeHart, Clerk
Date
APPENDIX I
BASE SALARY
Public Workers Laborer/ Road Maintenance Hour/Year
$15.19/
Step 1 $31,595.20
$15.80/
Step 2 $32,864.00
$16.43/
Step 3 $34,174.40
$17.08/
Step 4 $35,526.40
$17.77/
Step 5 $36,961.60
$18.48/
Step 6 $38,438.40
$19.22/
Step 7 $39,977.60
$19.99/
Step 8 $41,579.20
$20.79 /
Step 9 $43,243.20
$21.62/

Step 10 $44,969.60



APPENDIX I

BASE SALARY
Public Workers Laborer/ Road Maintenance Hour/Year
$15.19/
Step 1 $31,595.20
$15.80/
Step 2 $32,864.00
$16.43 /
Step 3 $34,174.40
$17.08 /
Step 4 $35,526.40
$17.77/
Step 5 $36,961.60
$18.48/
Step 6 $38,438.40
$19.22/
Step 7 $39,977.60
$19.99/
Step 8 $41,579.20
$20.79 /
Step 9 $43,243.20
$21.62/
Step 10 $44,969.60
$22.48/
Step 11 $46,758.40
$23.38/
Step 12 $48,630.40
Shuttle Bus I?river, Truck Driver, Meter Hour/Year
Reader/Repairman
$17.68/
Step 1 $36,774.40
$18.39/
Step 2 $38251.12
$19.13/
Step 3 $39,790.40
$19.89 /
Step 4 $41,371.20
$20.69 /
Step 5 $43,035.20
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$21.52/

Step 6 $44,761.60
$22.38/
Step 7 $46,550.40
$23.27/
Step 8 $48,401.60
$24.20/
Step 9 $50,336.00
$25.17 /
Step 10 $52,353.60
$26.18/
Step 11 $54,454.40
$37.22.]
Step 12 $56,617.60
Dispatcher (Public Works) Hour/Year
$16.41/
R $34,132.80
$17.06 /
il $35,484.80
$17.74/
it $36,899.20
$18.45 /
a4 $38,376.00
$19.19/
Sl $39,915.20
$19.96 /
SlEpa $41,516.80
$20.76 /
Step 7 $43,180.80
$21.59 /
Step 8 $44,907.20
$22.45/
Step 9 $46,696.00
493,35,/
Step 10 $48,568.00
$24.28/
Step 11 $50,502.40
$25.25 /
Step 12 $52,520.00
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Equipment Operator, Maintenance Repairman, W/S

Maintenance Repairman Hour/Year
$19.24 /
A $40,019.20
$20.01/
s $41,620.80
$20.81/
ik $43,284.80
$21.65/
i $45,032.00
$§22.51/
31 $46,820.80
$23.41/
ks $48,692.80
$24.35 /
Step 7 $50,648.00
$25.32/
Step 8 $52,665.60
$26.34 /
Step 9 $54,787.20
$27.39/
Step 10 $56,971.20
$28.48 /
Step 11 $59,238.40
$29.62 /
Step 12 $61,609.60
Mechanic HourfVear
$19.50 /
ik $40,560.00
$20.28 /
S $42,182.40
$21.10/
g $43,888.00
$21.94 /
s $45,635.20
$22.82/
ir $47,465.60
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52373/

SRS $49,358.40
$24.68/
Step 7 $51,334.40
53567/
Step 8 $53,393.60
$26.69 /
Step 9 $55,515.20
$27.76
Step 10 $57,740.80
$28.87/
Step 11 $60,049.60
$30.02/
Step 12 $62,441.60
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